[image: ]

Amelia loveheart
1 Big Castle Road, A3E 5M3, Loveheart Kingdom, Canada(adjacent) | 555.250.160 | Spamy@sketchysite.ca 
Profile 
Currently the Princess of the Loveheart Kingdom which is located adjacent to the poutine loving country of Canada. Our primary import is maple syrup, and our largest export is pancakes. I seek to build my experience so when I become Queen, my subjects bow down to me. A personal passion of mine is disrupting the pastryarchy.
EXPERIENCE 
Princess
Kingdom of Loveheart | Loveheart, Canada(adjacent)	Birth - Present
· Present at ceremonies, showcasing the wonders of my kingdom to all.
· Occasionally mingle with the peasantry. Oversea the pancake festival

Chief of Police
Loveheart PD | Loveheart, Canada(adjacent)	9am to 7pm
· Catch the bad guys
· Run the bank
EDUCATION
Princess Training
Loeheart School for the Royals | Loveheart, Canada(adjacent)	When Queen
· Dilligent traineeng on subjects such as speling and mat.
Skills
· Attention to detai
· Superb command of the speaking
· Consistent use of grammar and punctuation.
· Can quack 
· Really good at colouring


	Issue
	How to Fix
	Why it is an issue

	Email is suspicious and unprofessional
	Use a professional such as firstname.lastname@genericdomain.com
	Using an unprofessional email can inadvertently create bias in the interviewer, they may think you are unprofessional and do not take care to put your best foot forward.

	Specific Address
	Use City, Province, Country
	There can be some unconscious bias around where someone lives. An instance of this is if someone lives in an area that is “rough” there may be illegitimate concerns over someone reliably able to come in.

	Profile Picture
	Remove
	Profile pictures can create unintentional hiring bias with presenting yourself. If the hiring manager is not self aware, this can lead to halo or horn effect occurring

	Weird border thing
	Adjust to be less intrusive or remove
	Sometimes additional visual elements can help to enhance the structure of the resume, but they should be simple, clean, and free of distractions for the reader

	Profile irrelevant
	Adjust blurb to more precisely reflect the person, not something else.
	The profile is a chance to give the resume owner a personality beyond the script of what their background and strengths are. Its okay to put a hobby or a special interest, though be cautious as many topics have the potential to create some hiring bias.

	Experience too general
	Have 2-3 bullets each for relevant experience to the role being applied for. The bullets should address the work that was done, and try keeping it relevant to the position being applied for
	By keeping the information too broad, it is hard for a reader to understand what you may have done in a role, and how it could relate to the position you are applying for.

	Inconsistent fonts
	Use 2 fonts at most, preferably one with size, bold and underline to differentiate levels.
	If you start going overboard with different fonts, it confuses the reader, and even if the fonts are similar, the reader will subconsciously know and your resume will give off a feeling of wrongness

	Poor spelling and grammar
	Use spell check. Double check the spelling of places and institutions.
	If your resume has errors, it’s a giant red flag for employers, no matter how diligent you are in your every day life.

	Irrelevant skills
	Avoid or limit the skills that are not relevant to the role. Use the language used in the job posting
	Focus on skills that are on the posting will help AI applicant screening tools to see your resume as a better fit, as well as hiring managers check their boxes that you fit the role. Sometimes including where the skill has been shown, will help the reader
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